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& 4 JUN 1969 


MEMORANTUM FOR: Chie’, Regulations Control Branch, Sif 
SUBIECT : Administrative Authorities snd Related Matters 


Ae you know, @ nomber of regulatory isevances have been initiated 
the several proposals of the Administrative Authorities Tezk 


2. The atteched le a sweep of the remaining changes that appear 
necessary in order to make Agency regulations compatible with the Task 
Foree proposale or to clarify certain iesues that have arisen in recent 
digeuseione on home leeve and travel, e.g., rules for creditable service 
abroad. 


%. The attached regulatory changes have been coorcinated with the 
Offices of Finance and Genernl Counsel and reflect their changes. Inasmch 
ag they will pertially implement proposals of the Administrative Task “orce, 
it is requested you employ the seme procedure for expeditious coordination 
of the material as has been followed in the processing of previous Tas: 
Force proposels already approved in principle by the Deputy Directors. 


kh, FYE, we have requested the assistance of the 0/DP in securing 
approval of the only remining Tesk Force Proposel not jet acted upon (i). 
You will note that a prospective regulatory change to take care of this 
pecommendation if and when adopted is included in the attached as peragraph 


&. Please review the material with the understanding that coordination 
of the package could proceed fortindth without awaiting the outcome cf the 
0/BBS action on Proposral 4. The proposed paragraph for implementing "roposal 
h could be released ty your office for coordination az goon as word on the 
approval of Proposal 4 is received. 

% 
SIGNED 


Chief, Plans and Analysis Division 


Atts 
> le 
e 
1 - DD Pers 
_ae= PAD 
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a. TYPES OF LEAVE 
(1) and (2) Bo change 

{ (3) HOMm LEAVE provides for absence without loss of nay or charge 

to aumal leave after assignment outside the United States. 

( Home leave scaryes for those employees vho are eligible to 
aggumulate anmual leave up to 45 daye (seo 
and home leave accruns at the rate vf 19 workdays for cach 
year of oreditable service outside the United States. It may 

Limitation but shall act be made the beeis 


ecqumelate without 
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TRAVEL 25X1A 


2. APPLICATION. This regulation governs fficial Agency travel and 
related shipment and storage. The provisions apply to all Agency personnel 
and their dependents unless otherwise specified. 

a. ‘TRAVEL AND RELATED GHITMENT AND STORAGE. Travel at Government expense 


and related shipment and storage <f effecta may be authorized or 


approved as follows: 


(1) For appointees (a) from place of residence in a Soreign country 
et time of appointment to place of employment provided the Service 
Abroad Agreement specified in MiVideddeddx Hy ‘6 a 25X1A 
(Change 
made to be signed, or (b) from place of residence in the United States, ite 
compatible 
with Reg possessions or the Commonwealth of Puerto Rico to place of employ - 
implementing 
proposal 7 ment if outside the continental United States (COMUS), provided 25X1A 
of Ad@ala, 
authorities the Service Agreement specified in AiiilildAain iv ¥4//y 
Comittee. 
It corrects ie signed, or (c) from place of residence to first duty post in 
eitation in 
Rege regard- CORUS Lf appointed to a position for which increased hiring rates 
ing Tour 
kercad have been authorize’ or which meets substantially the eame atandard 
Agreement.) . 
as to scarcity of qualified candidates as determinec by the Leputy 
Director for Support. (See attachment 3.) 
(2) No change 
(3) Upon separation abroad, fd Yost divy tddy od vdeldtlditdtds Af 
(to anpiieest bldd of Héddddddd dv vide ff doddtlidddy other than retiranent , 
Propose: 
still pending travel and transportation expanses from the last post of assign- 
poliey 
approval.) ment to the employee's Permanent Flace of Residence (ag defined in 
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Z25X1A 
25X1A 
(4) 
(5) 
(6) 
(7) 
(8) 
(This change 
ia to implement 
Proposal 9 of 
Aémin. Avthe. 
Committee.) 
(Thia section 
expended 6d 
inelude 
relevant. 
materia] in 
25X1A 


paragraph P| in the United States, ite posgeseions ux 

the Commonwealth -f Puerts Biss, including removal of effects from 
storage and delivery to authorized destination 7f xf provided the 

Service Abroad Agreement specified in [MM is act breached. 

fa employee who elects to reaite elsewhere aball be silswed suensgs 
transportation frog the last post of assignasnt to his Permanent 

Place of Residence in the United States, its possesgions or the 
Commonyealth of Puerto Rico. 

{Change already in process. See  evic2co oy og? 25X1A 
Ro change 

{Change in process/ 

No change 

Travel fraa duty post abroad (except Alaske and Hawaii) to hone 

leave point and return to the same or a new post if eligible for 25X1A 
home Leave uncer MMMM wudd Pidsd Ld Aeddsedyd dreely it Ad 

told ed dAdtAs dd WLLL Hetil td dk dbtdatelle Aled idd vd wilted 

gédidd. Travel plage shell provide for at lenst 20 workéayn of 

leave, or leave and temporary duty in the United States, its sossegsions 
gp the Commomvealth of Puerto Rico of Lid eivAtedetdd seid doddddddddd. 
formally, the time authorized for travel, consultation, and leave 25X1A 
between assignments will be Limited to GO calendar days = = 
Travel $o the home Leave point, in unusual circumstances, ma; be 

deferred by authorizing officials with the approval of the ecoponent 

to which the employee is being assigned, up te six months after | 
commencement of duty at @ post in the United States. If an eaployee 
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has returned to cantinae in Agency employment but slecte to resign 
within six months from the date of reporting for duty (exuding 

any LWOF) after performing travel under authority of this aubpara- 
@rvaph, he shall be required to refund the payment for such travel 

wnless #dddfdddy id bliddd ¥f the Director of Seraonne) determines 
the muploves's return ia not in the public interest or his fedlure 
$9 return wae dus fo compelling personal reasons of a humpaitarian 


BOMs LEAVE FOTRTS. Means the place or pisces in the United States, its 
poasesaions or the Commonwealth of Puerto Rico designated by the employee 
for the purpose of home leave and approved by the Deputy: Director concerned, 
or his dewignee. 

(1) Designations normally will be made from awong the following: employee's 
Sermanent Place of Residence (es defined in paregraph 
headquarters ee assignment, and the residence 2OX1A 
within the United States, ita possessions or the Commomrealth of 
Puerto Rico of parents, parents-in-law, children, brothers and sisters 
and brothers-in-lew and sisters ~in-lay. 

{2) Some other place im the United States, ita possessions or the Common- 
wealth of fuerto Rico may be requested and expleined in writing by 
the employec, provided the requested lcestion is the reeidence of a 
Gloge relative <r & place in which the amployee has previously’ 
manifested an interest, as shown by atate voting registration, 


property cenership or permenant of state or local tames. Guch requests 


-~ 3- 
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require the ocncurrence of the Deputy Direcbor concerned or his 
designee ané the approval of the Director of Personnel. 


(3) Each time an employee is processed for assignment to a post soroad, 


he will designate bis home leave point or points fcr approval in 25X1A 


the Agreement of Service Abroad (see pea =a Figure 1). Redesig- 
nations by an employee while assigned to a post abroad mast conform 
to the criteria specified in paragrephs (1) and (2) above, e.g., 
change in address 2f « parent or child, anc the changes must >¢ 
approved in advance of the home leave travel. 

CREDITABLE SERVICE ABROAD. For the purpose of determining besic service 

periods of contimious creditable service abroad which are specified in 

Agency regulations for home leave eligibility, home leave accruals and 

travel entitlements to and from a post abroad, the following rules will 

apply: 

(1) Crediteble service begins upon the date of an employee's PCE arrival 
at his post of assignment abroad or date of entry-on-duty if recruited 
abroad. A seriod of TDY abroad en route to his cost of assignment 
will be counted, and a period of TDY abroad performed without a break 
in service pricr to TCS eonvergion to the same post abroad or another 
post abroad will be counted when approved by an Authorizing O?fieclal. 

(2) In computing creditable service for home leave accruals, the tast 
day of erecitable service enda on the dete of an employee's departure 
from his post abroad or the last day of TRY duty abroad en route to 
CONUS for permanent asgigmment or home leave and return to the same 
or another post abroad. In determining the lest date of an employee's 


preacribed tour abroad for home leave purposes or trevel entitlements 
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to and from a post abroad, the last day of his regired period of 
creditable service abroad mat be physically performed at his port 
abroad or at ® TDY duty point abroad en route to = permanent assign- 
meant or home leave in CONUS unless the Operating Offielal and Head: 
of the employee's Career Service concerned agree to an exmeption. 
(Tf such an exception involves an agreement to return an individual 
ghort of his prescribed tour, see | 251A 
(3) ¥xeept as indicated in paragraph (4%) below, all perioda of paid leave 
oataide the United States will be credited, and paid leave teken in 
the United States will be esunted if cover considerations pernit. 
Leave-without-pay taken outside the United States will be counted 
ap to two weeks in each 12 months of service abroad. Time spent on 
detail or in the Armed Forces of the United States which atherwise 
interrupts continuous creditabie service abroad will be counted. 


(4) The following special rules pertaining to home leave eligibility 


and home leave accruals will epply: 


{a) Time spent in the United States for emergency visitation trevel 


or family visitation travel delays the date of home Leave 


eligibility but does not affect home leave aceruale. 


(») When an employee is transferred to a permanent assignment in the 


leave shall cease to accrue as of the date the employee left his 
lnst post catside the United States. In this instance « deter~ 
mination of hin eligibility for home leave will be made in 25X1A 


oe 


a 


| United States while in the United States on leave or TDI, home 
( 
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(5) The preseribed period for determining eligibility for home Leave 
is teruinated by s break in service of one or more workdays (e.g., 


( 
REVI£ ION resulting from @ transfer from another Governuent agency) or an 
assigment, other than a detail, to a position in which an employee 


mo longer acerues leave. 
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TRAVEL HR 22-15 


b. RETURN OF CHILDREN OVER 21 YEARS OF AGE. An employee's child whe is 
unmarried and who is 21 years old or older may be authorized return 
travel to the employee's dédigdgydd vermanent flace of Residence (as 
defined, in paragraph 1, MM or to another place in the Unites 
States, its possessions or the Comtomrealth of Puerto Ric: not to exceed 


25X1A 


constructive costs of travel to the employee's Permanent Place of Residence, 


(To provided the child, when he attained the age of 21, was ot, or proceading 
implement 
auggeations to, a post abroad to whieh the employee was aspignec. The first travel 


auxving 

coordination suthorization which is issaed to the employee authorizing travel of the 
of Aéein. 

Authorities: amily after a child has reached the age of 21 eonatitutes axthority for 
Coumittee 


proposals guch travel. The return of the child to the United States aust be completed 


that we nee 
the concept within one year after the beginning of eaployee's travel pursuant t> such 


“permanent wuthorization. A child, 21 or older, who proeeeds to the employee's post 
Residence” under an educational travel authorizetion, may not be returned to the 
appropriate.) United Statea nor perform any travel at Government expense. (Advance 
yeturn of a child who ia 21 years of age or older may be authorize: under 
the provisions of eub-paragraph @ below except that the child may not 
thereafter travel at dovernment expense.) 
@. Ho change 
a. ADVANCE RETURN 
(1) An suthoriczing official may authorize or approve advance return of 
dependents from the post of assignment abroad for the reasons set 


forth below. Travel under (a) or (b) may be to any point specified 
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in the travel oréer; travel under (¢) shall be Limited to the 
employee's dfdididy¥dd Permanent Place of Residence {ae defined in 


paregraph MM ox to 4 Sd Hot vidi Hetpily another place 


ig the United States, its possessions oF the Commonwoalth of Puerto 


Rico not to exceed constructive costs of travel to the employes’ a 

Permanent Place of Resigence. 

(nm) When he determines that this ia necessary for reasons =! sover, 
operations, or security, including nergonel safety. 

(>) Because of unanticipated, unsuitable conditions at the post 
affecting tc an umueual degree the depencents’ health, housing, 


or food supply. 


{c}) In cages of death or serious iliness in the immediate family of 
the employee or spouse; to meet a school schedule; or for | 
induction into the Armed Forces. 

(2) No change 
(3) When advance return ig authorized under (1)(c) above, the following 
abali apply: 

(a) ‘The employee ahall agree in writing to repay the expense of the 
advance return if he does not subsequently become eligible for 
return travel to the United states, tid eefftesttdd df Lie 
possessiona or the Commonwealth of Puerto Ric: at Sovertrsent 
expense, or such dependents lose their dependency stetus prior 
to the employee's eligibility for return travel. In application 
of the repayment agreement, loss of dependency etetus does not 
result from death =f the dependent, the dependeat’s industion 
into the Armed Forces, or the dependent ‘s reaching age 21. 


(b) No change 
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